RESUME

Name: Billy Bob
Address: 15 Bobby Court, Burleigh Waters, QLD
Phone: 0411 111 111
Employment Objective:

I am looking for my first job whilst at school.  I enjoy hospitality, customer service and retail. I am looking to learn new skills and grow my employment experience.
Personal Work Attributes
· Very Reliable: Always on time for school and class with minimal days off
· Team Player: Collaborative team member, demonstrated through participation in School cricket team.

· Commitment and dedication: Ability to commit and provide an ongoing contribution to a project, which was demonstrated by participation in school clubs.

· Honest: Strong personal morals and ethics to ensure complete honesty and transparency with those I deal with.

· Ability to follow instructions: Ability to follow instructions to completion, taking into account all directions given.
Customer Service Skills

· Good at providing information in a friendly and polite manner

· Good communication skills – able to speak to all people appropriately

· Ability to act quickly on follow up

· Professional presentation

Computer Skills

· Proficient in Word
· Proficient in Excel – Data Entry

· Proficient in Power Point

· Email and Social Media
Qualifications and Schooling
Certificate ll in Health Services

2020 
Year 11

Miami State High School

Subjects: 
English



Maths



Hospitality



Ancient History



Modern History

References

To be provided upon request

